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By-Laws for Hanwood Public School Parents and Citizens’ Association 

 

1.  The  rul es  are  made under  the  consti tut ion of  H anwood Publ i c  School  

Parents  and Ci tizens  A ssociati on.  

 

2 .  The  associ at ion is  formed for the  benefi t of  the  s tudents  of  the school , 

whi ch  wi l l ;  

 

(a)  Parti ci pate  as  much as  possi ble  in  the  act ivi ti es  of  the  school  and 

communicate  wi th  al l  members  of  the  school  community ;  

(b)  C o-operate  i n  the  acti vi ties  of  the  Federati on of  Parents  and Ci ti zens 

A ssociati ons  of  the  New South Wales ;  and  

( c)  Promote  the  interes ts  of  publ i c  educati on.  

 

3 .  N o person wi l l  serve  more  than f ive  consecutive years i n  the same 

posi ti on.  

 

4 .  The  f inanci al  year  of  the  associ ati on shal l  close  on J une  30th  each year.  

 

5 .  The Annual  General  Meeting of  the A ssoci at i on shal l  be  hel d i n December 

of  each  year ,  i n  conjuncti on wi th and precedi ng  the  ordinary  general  

meeti ng  for  that  month.   The  agenda of  the  Annual  Genera l  Meeti ng  shal l  

i nclude  the  A nnual  Report ,  A udi ted Financi al  Report ,  setti ng  the  annual 

subscri ption (membershi p  fee)  of  the  associati on f or  the  ensui ng  year , 

revi ewi ng  the  by- laws  and pol i ci es  of  the  associ ati on.    

 

6 .  A  general  meeting  of  the  associ ati on shal l  be  hel d  on the  2 n d  Tuesday  of 

each month at  7pm, during  school  term . 

 

7 .  A ny  person el i g ib le  for  membership  may become a  member  or  renew 

membership  by  payi ng  the  requi red membershi p  fee  of  $1 to  the  Treasurer , 

a t  any  general  meeti ng.   Membership  wi l l  remai n  current  unti l  the  cl ose  of 

the fol l owi ng Annual  General  Meeti ng.   The  Secretary  shal l  be  responsibl e 

for  maintai ning  an  up-to-date  regi s ter  of  membershi p.  

(a)  A s  a  member  of Hanwood Publ i c  School  P&C  Associati on to 

parti ci pate  i n  P&C  run functions  and to  up hol d  the  Values  of  the 

School .  

(b)  All  members  must  decl are  at  the  s tart  of  the  meeti ng  any  potential  

or  percei ved confl i ct  of  i nterest  for  any agenda i tem or  shal l  
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d iscl ose  shoul d  an i tem of  business ar ise  to whi ch  there i s  a 

potenti al  or  percei ved confl i ct  of  i nterest.  

( c)  A ny  member  who knows there  is  a  potential  or  perceived confl i ct  of 

i nterest  of  another  member  has  the  responsi bi l i ty  to  di sclose  that 

there  is  a  potenti al  or  perceived confl i ct  of  i nterest .  

(d)  I f  a  member  declares  a  confl i ct  of  interest  the  meeti ng  shal l  decide 

on the  parti cipa ti on i n  the acti vi ty  or  vote.  

 

8 .  The  Offi cers  of  the  P&C  A ssociati on wi l l  be  responsi ble  for  deal ing wi th 

empl oyment rel ated s tatutory  respons ibi l i t ies  as  wel l  as  s taf f  management 

and performance once  a  resol uti on of  the  P&C  Associati on has  been to 

empl oy  s taff .  

 

9 .  Empl oyees  of  H anwood Publ i c  School  P&C  Associati on or  DET are  inel ig i ble 

to  hol d  Executive  pos it ions  or parti ci pate  i n  the  debate  or  voti ng  i n 

rel ation to  any  aspect  rel ated to  thei r  employment.  

 

10.  I f  a  meeting  for  whi ch  7  days  noti ce  has  been g iven does  not  achi eve  a 

quorum wi thi n  15 mi nutes  of  the  advertised s tarti ng  ti me the  Secretary 

wi l l ,  or  i n the  absence of  a  Secretary  remain ing members of the  Executive 

wi l l  cal l  a  further  meeti ng.   Fai l i ng  that  any f ive  members  of  the  P&C 

A ssociati on may  cal l  a further meeti ng  wi th  a  lapse  of  not  more  than 28 

days  of  term time to  carry  on the  busi ness of  the  P&C Associ ati on.  

 

11.   Al l  meeti ng s  wi l l  be  conducted i n  accordance  wi th  the  rul es  and pol i ci es  of 
the  P&C  A ssociati on.   Members  wi l l  conduct t hemselves  accordingly.  

 

12.  I f  there  are  sig ni f i cant  i ssues  that  cannot  wai t  uni t  the  next  g eneral  

meeti ng  or  are  of  a sens i tive  nature ,  the Executi ve  can make  deci sions 

between meeti ngs  but  these  decisi ons  must  be  presented at  the  next 

g eneral  meeting.   

 

13.   Each meeti ng  of  the  P&C  A ssociati on wi l l  be  conducted as  fol l ows;  

  Wel come and formal  openi ng  of  meeti ng  

  A pologies  

  Mi nutes  of  the  previ ous  meeti ng  (Recei pt/Amendments/A dopti on)  

  Business  aris ing  from the  previ ous  meeti ng  Mi nutes  

  C orrespondence  

  Reports  ( incl udi ng  Treasurer/sub-commi ttee /  Pri ncipal ’s  /  

representat ive)  

  General  Business   

  Meeting  Cl ose  
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14.  The  P&C  Associati on may  elect  representatives  who wi l l  be  responsi ble  to 

represent  the  P&C  Associati on on commi ttees  or  at events.   Members  who 

are  elected to  represent  the  P&C  Associati on are  required to  produce  a 

report  to  the  next  general  meeti ng  of  the  P&C  Associati on.  

 

15.  A  g eneral  meeting  of  the  P&C  Associati on may  decl are  any  Offi cer  who has 

been absent  for  three  consecuti ve  meetings  wi thout  an  apol ogy  be i ng 

recei ved and accepted by  the  meeting ,  to  have  vacated the ir  posi ti on  and 

to  have  created a  casual  vacancy  to  be  dealt  w ith  by  means  of  Rule  6  of  the 

P&C  A ssoci at ion consti tuti on.  

 

16.  A ny  motion to  expend P&C  Associati on monies must  be pl aced on the 

agenda  for  the  meeting  at  whi ch  i t  is  to  be  consi dered,  the  runni ng  costs  of 

the  sub-commi ttees  should  be  wi thin  a  budg eted amount approved by  the 

associ ati on,  unbudgeted expendi ture  by  sub -commi ttees  (e.g .  Canteen & 

School  Fete)  must  be  presented and approved b y  the  P&C  A ssoci at ion.  No 

f inancial  decisi ons  wi l l  be  consi dered by the  P&C  A ssoci ati on,  wi thout 

hav ing  a  treasurer ’s  report  presented and endorsed at  the meeti ng.  

 

17.  Vol unteers  and empl oyees  of  the  P&C  associ ati on that  do not  have 

ch i ldren at  the  school  and are  l ikely  to  be  worki ng  i n  di rect  contact  wi th 

ch i ldren,  unsupervised for  4  days  or  more,  wi l l  be  requi red to  supply  a 

current  Working Wi th  C hi l dren C heck  before  c ommenci ng  such activi ti es , 

unl ess  otherwi se  exempt i n  accordance wi th  the  C hi l d  Protection (Work ing 

wi th  C hi l dren)  Regul ati on 2013.   

 
 
A dopted on the  …… (day)  …… (month)  …… (year )  by  resol uti on at  a  g eneral  
meeti ng  of  the  H anwood Publ i c  School  Parents  & Ci ti zens  A ssoci ation.  
 
 
S ig ned on behal f  of  the  A ssociati on by :  
 
 
…………………………………….  …………………………………………..  
President Secretary  
 
 
…………………………………….  …………………………………………..  
President  (pri nt  name)  Secretary  (pri nt  name)  
 
 
Date  ……………………….     


